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The Open Society Foundations work to build vibrant and tolerant societies whose governments are 

accountable and open to the participation of all people. 

We seek to strengthen the rule of law; respect for human rights, minorities, and a diversity of opinions; 

democratically elected governments; and a civil society that helps keep government power in check. 

We help to shape public policies that assure greater fairness in political, legal, and economic systems and 

safeguard fundamental rights. 

We implement initiatives to advance justice, education, public health, and independent media. 

We build alliances across borders and continents on issues such as corruption and freedom of information. 

Working in every part of the world, the Open Society Foundations place a high priority on protecting and 

improving the lives of people in marginalized communities. 

Areas of particular emphasis in U.S. Programs’ grant-making and other activities include:  

 The advancement of effective and fair criminal justice and drug policies  

 Support of the rights of racial minorities and other vulnerable groups  

 Support of institutions and practices that advance accountable democracy   

 

The National Security and Human Rights Campaign promotes respect for human rights and civil liberties, 

open society values, and the rule of law in U.S. national security policy with a focus on counterterrorism 

measures and their domestic and international consequences for open society. Specifically, the 

Campaign’s four-year strategy involves two principal sets of goals:  

 

 Strengthening adherence to the rule of law and human rights by achieving accountability for 

torture and rendition, ending indefinite detention, and reining in the use of lethal drones 

 Promoting civil liberties and equality of American Middle Eastern, Arab, South Asian and 

Muslim communities, particularly in connection with law enforcement bias and broader anti-

Muslim sentiment; and protecting civil liberties more generally against overbroad surveillance  

 

The Campaign is primarily a grantmaking program and also supports programmatic initiatives that 

include commissioned research, meetings, and networking across fields. We coordinate with a number of 

programs across OSF’s global network on issues of shared concern.  

 

Purpose of Position: The Program Officer will work as part of a team, based in New York, to advance 

the Campaign’s overall goals. In an exceptional case placement in Washington, DC may be considered. 

The Program Officer’s primary responsibility will be to oversee strategy development and grantmaking 

relating to the Campaign’s goals, under the direction of the Campaign Manager. The Program Officer 

shares responsibility for building connections between this work and the other priorities of U.S. Programs 

and OSF’s work internationally.  

  

Essential Duties and Responsibilities include the following:  



 Develop grant making and programmatic strategies, priorities, budgets and guidelines  

 Assess organizational and programmatic capacity of grantees and the broader field; develop 

strong relationships with grantees and other subject matter experts 

 Stay abreast of developments in the relevant fields, lending a critical eye and subject matter 

expertise to policy and strategy discussions, and fostering innovative approaches to complex 

problems 

 Establish strategic relationships with other philanthropic partners, grantees, other field 

professionals, and participate in the development, planning and organization of program- and 

field-related meetings and initiatives;  

 Invite, develop, review and finalize grant proposals; write organizational assessments and grant 

recommendations; assess letters of inquiry; monitor grantee organizations and grants through 

regular contacts, site visits and review of narrative and financial reports; prepare and research 

dockets; participate in portfolio review;  

 Manage and organize information and juggle a competing array of tasks and demands under 

pressing deadlines, with substantial travel between New York and Washington and some other 

travel  

 Work with the Campaign Manager to ensure close collaboration with other program staff across 

the Open Society Foundations network  

 Perform occasional special assignments, including participation in U.S. Programs and foundation 

task forces and working groups  

 

Education/Experience: Bachelor's degree (B.A.) from a four-year college or university with at least 5-8 

years of relevant experience.  

 Graduate level degree strongly preferred  

 Relevant knowledge of law, national security policy, civil liberties and/or human rights matters 

 Strong background with programs advancing social justice through community organizing, legal 

advocacy, research, philanthropy or policy reform work and/or relevant experience in government 

 Knowledge of U.S. policymaking; American Muslim, Arab, and South Asian communities; 

organizations in the national security and human rights field(s), U.S. government, and/or 

international law  

 Grantmaking experience or background in program assessment a plus 

 

Skills Required:  

 Demonstrated commitment to rule of law, civil liberties, social justice, and international law 

issues  

 Strong awareness of relationships/relationship potential among fields, organizations and 

constituencies  Excellent writing, interpersonal, presentation, analytical and organizational skills, 
attention to detail and ability to see the big picture  

 Ability to learn and manage on-line systems, databases, and other Microsoft Office applications; 

infographic capacity a plus  

 Self-starter with ability to set and meet goals, deal with distractions, solve problems and set 

priorities  

 Ability to work effectively as part of a close-knit, collaborative team and with diverse 

counterparts 

 

Work Environment and Physical Demands: Essential functions are typically performed in an open 

office setting with some distractions. Reasonable accommodations may be made to enable individuals 

with disabilities to perform the essential functions.  



 

Salary: Commensurate with experience. Excellent benefits package.  

Start Date: as soon as possible  

Application Deadline: June 6, 2014  

 

To Apply: Please email CV and cover letter with salary requirements by June 6, 2014 to: 

humanresources@opensocietyfoundations.org  include code in the subject line: PGO-NSHR  

 

No phone calls, please. OSF is an Equal Opportunity Employer. 

mailto:humanresources@opensocietyfoundations.org

